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‭Introduction‬
‭This guide contains customizable prompts that can help you streamline your job‬
‭search process, from refining your resume to preparing for interviews. Using AI‬
‭strategically can optimize each step and increase your chances of success.‬

‭In my own journey, I used AI to refine my resume, tailor my LinkedIn profile, and‬
‭prepare for interviews. These prompts were instrumental in landing my dream role,‬
‭and now I'm sharing them with you.‬

‭How to use this guide:‬
‭This guide is a step-by-step resource that uses customizable AI prompts to streamline your‬
‭job search, covering the key phases of the process:‬

‭1.‬ ‭Optimizing your resume and LinkedIn profile‬‭for your‬‭target job title, ensuring they‬
‭are‬‭ATS-compatible‬‭and industry-appropriate.‬

‭2.‬ ‭Customizing your resume and LinkedIn profile‬‭for‬‭specific‬‭job descriptions‬‭, making‬
‭your application stand out.‬

‭3.‬ ‭Preparing for interviews‬‭by practicing relevant responses‬‭to questions you're likely to‬
‭be asked and thinking of strategic questions to ask interviewers.‬

‭Simply follow each prompt, insert your own details, and refine the output for your specific‬
‭needs. Return to these prompts throughout your job search to keep your applications sharp‬
‭and aligned with your evolving goals.‬
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‭Optimize‬

‭Optimize your resume for your target job title‬

‭Role to Act as‬‭: Expert resume writer specializing‬‭in‬‭resume best practices‬‭, ATS optimization,‬
‭and tailoring resumes for target job titles and industries.‬

‭Audience‬‭: HR departments, hiring managers, and ATS‬‭systems.‬

‭Task:‬‭Review my resume (attached) and optimize it‬‭for:‬

‭1.‬ ‭Resume Best Practices:‬‭Ensure the resume follows best‬‭practices for structure,‬
‭content, and design.‬

‭2.‬ ‭ATS Compatibility:‬‭Optimize keyword usage and format‬‭to ensure my resume passes‬
‭through ATS filters.‬

‭3.‬ ‭Target Job Title & Company Type:‬‭Tailor the content‬‭to match my target job title and‬
‭company type.‬

‭4.‬ ‭Visual Effectiveness:‬‭Ensure the design is professional‬‭and ATS-friendly, while‬
‭maintaining readability for human reviewers.‬

‭5.‬ ‭Conciseness:‬‭Suggest simplifications to keep key accomplishments‬‭while making‬
‭the resume more concise.‬

‭Response Style‬‭: Simple, professional, and focused.‬

‭Response Format‬‭: English text with the following sections:‬

‭1.‬ ‭Initial Analysis‬‭: Overview of the resume’s strengths‬‭and areas for improvement‬
‭based on resume and ATS best practices.‬

‭2.‬ ‭Optimization Suggestions‬‭: Provide clear, actionable‬‭suggestions.‬
‭3.‬ ‭Confirmation‬‭: Ensure that the suggestions align with‬‭my actual experience and‬

‭qualifications.‬
‭4.‬ ‭Revised Resume‬‭: After I confirm the suggestions, deliver‬‭the fully optimized resume.‬

‭Context‬‭:‬

‭●‬ ‭Target job title‬‭: _ _ _ _ _ _ _ _ _.‬
‭●‬ ‭Target company type/industry‬‭: _ _ _ _ _ _ _ _ _.‬

‭Reference‬‭:‬

‭●‬ ‭[Insert or attach CV].‬
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‭Optimize your LinkedIn profile for your desired job title‬

‭Act as‬‭: LinkedIn Optimization Expert specializing‬‭in‬‭profile visibility, recruiter engagement,‬
‭and ATS optimization‬‭.‬

‭Audience‬‭: Hiring Managers, Recruiters.‬

‭Task‬‭: Review my LinkedIn profile (attached) and optimize‬‭it for:‬

‭1.‬ ‭LinkedIn Best Practices‬‭: Ensure the profile follows‬‭LinkedIn optimization best‬
‭practices for visibility.‬

‭2.‬ ‭Target Job Title & Company Type‬‭: Tailor the profile‬‭content, especially the headline,‬
‭to my target job title and company type.‬

‭3.‬ ‭ATS and Recruiter Visibility‬‭: Recommend keywords and‬‭skills that will improve ATS‬
‭compatibility and make my profile more attractive to recruiters.‬

‭4.‬ ‭About and Experience Sections‬‭: Highlight my key accomplishments,‬‭quantifiable‬
‭achievements, and relevant technologies for the target job.‬

‭5.‬ ‭Other Sections‬‭: Suggest improvements for recommendations,‬‭certifications, and‬
‭additional sections to strengthen my profile.‬

‭Response Style‬‭: Simple, direct, and practical.‬

‭Response Format‬‭: English text with the following sections:‬

‭1.‬ ‭Initial Analysis‬‭: Summary of strengths and areas for‬‭improvement based on‬
‭LinkedIn best practices, ATS compatibility, and target job alignment.‬

‭2.‬ ‭Optimization Suggestions‬‭: Provide clear, actionable suggestions.‬
‭3.‬ ‭Confirmation‬‭: Ensure that the changes align with my‬‭actual experience and‬

‭qualifications.‬
‭4.‬ ‭Revised LinkedIn Profile‬‭: After confirming the suggestions,‬‭deliver the updated‬

‭profile.‬

‭Context‬‭:‬

‭●‬ ‭Target job title‬‭: _ _ _ _ _ _ _ _ _.‬
‭●‬ ‭Target company type/industry‬‭: _ _ _ _ _ _ _ _ _.‬

‭Reference‬‭:‬

‭●‬ ‭[Insert or attach LinkedIn profile PDF]‬
‭●‬ ‭[Insert or attach CV].‬
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‭Customize‬

‭Customize your resume for a specific job description‬

‭Role to Act as‬‭: Resume Expert specializing in‬‭customizing resumes for specific job‬
‭descriptions‬‭and ensuring ATS compatibility.‬

‭Audience‬‭: ATS systems, Hiring managers, Recruiters.‬

‭Task‬‭: Tailor my resume to match the attached job description‬‭by:‬

‭1.‬ ‭Relevant Achievements:‬‭Highlight accomplishments that‬‭align with the job‬
‭requirements.‬

‭2.‬ ‭Keywords:‬‭Include specific skills and keywords from‬‭the job description for ATS‬
‭compatibility.‬

‭3.‬ ‭Job Responsibilities and Titles:‬‭Align job titles‬‭and responsibilities with the specific‬
‭role requirements.‬

‭4.‬ ‭Tailoring for the Role:‬‭Ensure all content reflects‬‭the job description and my actual‬
‭qualifications.‬

‭Response Style‬‭: Simple, direct, and professional.‬

‭Response Format‬‭: English text with the following sections:‬

‭1.‬ ‭Initial Analysis‬‭: Summary of how well my current resume‬‭aligns with the job‬
‭description.‬

‭2.‬ ‭Optimization Suggestions‬‭: Provide clear, actionable‬‭suggestions.‬
‭3.‬ ‭Confirmation‬‭: Ensure the suggestions align with my‬‭actual experience and‬

‭qualifications.‬
‭4.‬ ‭Customized Resume‬‭: After confirming the suggestions,‬‭deliver a resume‬

‭tailored to this specific job description.‬

‭Reference‬‭:‬

‭●‬ ‭[Attach target job description]‬
‭●‬ ‭[Insert or attach CV]‬
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‭Customize your LinkedIn Profile for a specific job‬
‭description‬

‭Role to Act As‬‭: LinkedIn Optimization Expert‬

‭Audience‬‭: Hiring managers, Recruiters‬

‭Task‬‭: Tailor my LinkedIn profile to match the attached‬‭job description by:‬

‭1.‬ ‭Relevant Skills‬‭: Highlight skills that align with‬‭the job description to improve‬
‭visibility.‬

‭2.‬ ‭Keywords‬‭: Integrate key terms from the job description‬‭to enhance‬
‭searchability and ATS compatibility.‬

‭3.‬ ‭Experience‬‭: Align accomplishments and responsibilities‬‭in the experience‬
‭section with the job requirements, using metrics where possible.‬

‭Response Style‬‭: Simple, direct, practical, and professional.‬

‭Response Format‬‭: Provide the response as English text‬‭with the following sections:‬

‭1.‬ ‭Initial Analysis‬‭: Summary of how well my LinkedIn‬‭profile aligns with the job‬
‭description.‬

‭2.‬ ‭Optimization Suggestions‬‭: Provide clear, actionable‬‭suggestions.‬
‭3.‬ ‭Confirmation‬‭: Ensure that the suggestions align with‬‭my actual experience‬

‭and qualifications.‬
‭4.‬ ‭Customized LinkedIn Profile‬‭: After confirming the‬‭suggestions, deliver the‬

‭updated LinkedIn profile.‬

‭Reference‬‭:‬

‭●‬ ‭[Attach target job description]‬
‭●‬ ‭[Insert or attach LinkedIn profile]‬
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‭Prepare‬

‭Prepare for Your Job Interview – Part 1‬

‭Role to Act As‬‭: Interview Strategy Expert‬

‭Audience‬‭: Interviewer (specialized in the relevant‬‭field)‬

‭Task‬‭: Help me prepare for an upcoming job interview‬‭by generating a list of 10‬
‭strategic questions I can ask the interviewer. The questions should:‬

‭1.‬ ‭Be tailored to the interviewer's role and the industry.‬
‭2.‬ ‭Demonstrate my understanding of the company and position.‬
‭3.‬ ‭Show curiosity and strategic thinking.‬

‭Response Style‬‭: Simple, direct, practical, and professional.‬

‭Response Format‬‭: A list of 10 questions.‬

‭Context‬‭:‬

‭●‬ ‭Interviewer’s job title: _ _ _ _ _ _ _ _ _‬
‭●‬ ‭Results from prior research about the company and the interviewer.‬

‭Reference‬‭:‬

‭●‬ ‭[Insert or attach job description]‬
‭●‬ ‭[Insert or attach LinkedIn profile]‬
‭●‬ ‭[Insert or attach CV]‬
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‭Prepare for Your Job Interview – Part 2‬

‭Role to Act As‬‭: Interview Preparation Expert‬

‭Audience‬‭: Interviewer (specialized in the relevant‬‭field)‬

‭Task‬‭: Prepare 10 likely questions I might be asked‬‭during the interview, along with‬
‭strong sample answers. For each question:‬

‭1.‬ ‭Provide a well-structured answer that demonstrates my qualifications and fit‬
‭for the role.‬

‭2.‬ ‭Incorporate specific examples from my resume or LinkedIn profile if available.‬
‭3.‬ ‭If no relevant example is available, suggest a generic example to inspire me to‬

‭think of additional relevant examples from my own career.‬

‭Response Style‬‭: Simple, direct, practical, and professional.‬

‭Response Format‬‭: A list of 10 questions + answers‬‭including examples.‬

‭Context‬‭:‬

‭●‬ ‭Interviewer’s job title: _ _ _ _ _ _ _ _ _‬
‭●‬ ‭Results from prior research on the company and interviewer.‬

‭References‬‭:‬

‭●‬ ‭[Insert or attach job description]‬
‭●‬ ‭[Insert or attach LinkedIn profile]‬
‭●‬ ‭[Insert or attach CV]‬
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‭Prepare for Your Job Interview – Part 3‬

‭Role to Act As‬‭: Career Coach‬

‭Audience‬‭: Interviewer (specialized in the relevant‬‭field)‬

‭Task‬‭: Refine the interview answers by replacing any‬‭generic examples with real‬
‭examples from my own career. Ensure that the answers are fully tailored to highlight‬
‭my personal accomplishments and qualifications.‬

‭Response Style‬‭: Simple, direct, practical, and professional.‬

‭Response Format‬‭: A list of questions and their revised‬‭answers.‬

‭Context‬‭:‬

‭●‬ ‭[Insert your own examples for questions from Part 2]‬

‭Reference:‬

‭●‬ ‭[Insert or attach CV]‬
‭●‬ ‭[Insert or attached Linkedin Profile]‬
‭●‬ ‭[Insert or attach job description]‬
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‭Summary‬
‭This guide has equipped you with customizable prompts to optimize every aspect of‬
‭your job search, from crafting a winning resume to preparing for interviews. By‬
‭leveraging AI, you can streamline the process of creating targeted applications,‬
‭ensuring ATS compatibility, and preparing thoughtful, relevant responses for‬
‭interviews.‬

‭Key takeaways:‬

‭1.‬ ‭Optimize your resume and LinkedIn profile‬‭to align‬‭with your target role and‬
‭industry.‬

‭2.‬ ‭Tailor each application‬‭by customizing your documents‬‭to match specific job‬
‭descriptions.‬

‭3.‬ ‭Prepare for interviews‬‭by practicing answers based‬‭on likely questions and‬
‭using real examples from your experience.‬

‭4.‬ ‭Use AI as a tool‬‭to help you stay competitive in the‬‭job market, ensuring that‬
‭each step of your process is thoughtful and tailored.‬

‭By following the steps outlined in this guide, you'll be well-prepared to navigate your‬
‭job search with confidence, ultimately positioning yourself for success.‬

‭If you found this guide helpful, I invite you to‬‭follow me on LinkedIn‬‭for more tips,‬
‭insights, and updates on how to optimize your job search and leverage AI in your‬
‭career. Feel free to reach out if you have any questions or need further‬
‭assistance—I’m always happy to connect and support you on your journey!‬
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